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Toronto, ON M5G 1L7 
 

JOB POSTING 
2-Oct-2017 
 
Head of Finance 
Vector Institute for Artificial Intelligence 
 

Reporting Relationship Chief Operating Officer 
Employment Type Regular full-time 
Location Toronto, ON 

 
ABOUT THE VECTOR INSTITUTE 

The goal of the Vector Institute is simple: make Ontario - and Canada - a world leader in 
Artificial Intelligence (AI). A new, independent not-for-profit, the Vector Institute for Artificial 
Intelligence will build out the AI ecosystem in Ontario, developing and attracting the world’s 
best machine learning and deep learning experts, and create an unrivalled convergence of 
research, investment, entrepreneurialism, and economic growth.  

ABOUT YOUR ROLE 

With strong support and partnerships in place with academic and research institutions, the 
provincial and federal governments, and over 30 private sector sponsors, the Vector Institute is 
looking for a superbly talented collaborative Finance leader to partner with Vector’s Leadership 
Team, employees, and our engaged and diverse stakeholders to put in place and lead 
appropriate systems, processes, and people so that our financial and procurement capabilities 
align with and support our vision and mission. 

You are most likely currently leading the Finance function in a knowledge organization and are 
well-versed in all aspects of research grants, partnership agreements, commercialization of IP, 
and the dynamics of working with fellow Finance and business professionals in Academia, 
Government, and the Technology sector. 

As an institute in the start-up phase, Vector is in the process of expanding its operations, 
processes, and structures from the ground-up. As someone with significant operational 
experience in both finance and controllership, this role will be of particular interest to those 
with either start-up experience or experienced personnel with a highly strategic orientation and 
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background in financial transactions looking for a fun and dynamic career opportunity, looking 
for an opportunity to build processes and structures from the ground up. 

In your capacity as a Finance leader, you have demonstrated excellent knowledge of financial 
management, including strategic financial and capital planning, creating and overseeing 
procurement protocols, financial management of stakeholder partnership agreements, internal 
governance and financial controllership. 

Equipped with a professional accounting designation - Chartered Accounting (CA), Chartered 
Professional Accountant (CPA), Certified General Accountant (CGA) or Certified Management 
Accountant (CMA) - with a minimum of 5 years experience at a leadership level in a financial 
management function, you possess excellent knowledge of financial management, including: 
strategic financial and capital planning, creating and overseeing procurement protocols, 
financial management of stakeholder partnership agreements, internal governance and 
financial controllership. 

As the first-ever full-time Head of Finance, you will report to Vector’s Chief Operating Officer 
with dotted-line reporting to Audit and Finance committee of an accomplished Board.  

POSITION DESCRIPTION  

PURPOSE: 

The Head of Finance provides financial leadership through the development of internal financial 
management policies, processes, and practices to enable the organization to meet its strategic 
objectives. She/he provides strategic fiscal and technical operational advice to all internal stakeholders 
and is the key liaison with external partners for financial and procurement matters.   

The Head of Finance has primary responsibility for managing the relationship with the Board’s Audit and 
Finance Standing Committee. 

KEY RESPONSIBILITIES: 

 Provides strategic financial advice to assist the organization in meeting its strategic objectives; 

 Leads and/or plays a key role in the development of and in overseeing the process around annual 
business planning, forecasting, budgeting, and reporting for the Vector Institute; 

 Advises the COO, CEO, and others such as Executive Team members, of risks and risk management 
opportunities related to financial and procurement management within the organization’s 
operations, and of possible risks to its operations and reputation; advises managers on internal 
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fiscal trends, as well as changes in policy/legislation and their implications on program operations; 
collaborates with other staff to monitor and respond to opportunities and priorities in fiscal and 
procurement governance; 

 Primary responsibility for managing the relationship with the Board’s Audit and Finance Standing 
Committee; 

 Primary responsibility for managing the finance and procurement services agreement with an 
external provider, providing oversight for the controllership function; 

 Lead accountability for the Vector’s banking relationship; 

 Through a Service Agreement, leads the development, implementation and management of the 
organization’s strategic financial and procurement management plans and reporting requirements, 
ensuring they are consistent with the mission, vision, and key objectives of the organization; 
ensures compliance with fiscal management and accountability legislation and with government 
reporting and financial management requirements; 

 Prepares written reports, communications, and presentations to support activities and to inform 
key stakeholders, including the Government of Canada and Province of Ontario and their respective 
oversight and accountability bodies; 

 Manages and supervises all financial resources and staff, both direct and through any service 
agreement arrangements, within the program area, including directing, planning, monitoring, and 
evaluating resources congruent with Vector’s internal policies and procedures, professional 
standards, Employment and other relevant standards, legislation and regulations; advises on staff 
training needs and recommends human and financial resources to meet program delivery goals; 
build and leads a team of multi-disciplinary experts that supports the organizations activities in 
financial management; controls program area budgets. 

 
KNOWLEDGE AND SKILLS: 
 
 Excellent knowledge of financial management, which includes: strategic financial and capital 

planning, creating procurement protocols, financial management of stakeholder partnership 
agreements, internal governance and financial controllership; 

 Demonstrated experience in managing a Service Agreement relating to out-sourced finance and 
procurement functions; 

 Excellent knowledge and experience in business process re-engineering; 
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 Demonstrated experience in working with Boards of Directors; 

 Excellent written and oral communication skills in order to create correspondence, reports, prepare 
presentations and a wide variety of other materials for third parties including a specific familiarity 
with broader public organizations and accountability and reporting with government partners; 

 Expertise in contemporary general management methodologies including operational planning, 
resource management, business and financial analysis, human resources management, performance 
measurement, risk assessment/management, information management, business improvement and 
change management in order to plan, monitor and evaluate the delivery of department programs; 

 Strong understanding of operations and business management principles relating to financial 
management and of the strategic relationship between the financial management function and 
achieving business results; 

 Broad knowledge of not-for-profit financial management requirements with ability to translate 
strategic priorities into tactical and operational requirements;  

 Excellent interpersonal, leadership, team-building, and relationship building skills in order to interact 
well with all stakeholders, maintain effective linkages with all levels of contacts/staff and deliver 
program results on time and within budget;  

 Demonstrated ability to develop and implement complex projects from design to execution; 

 Ability to negotiate with internal and external stakeholders with a track record in developing 
partnerships and communicating complex issues to a wide range of clients; 

 Highly organized, with priority setting and workload management skills to coordinate multiple, 
concurrent issues and projects; excellent problem-solving skills; 

 Proficient with various computer systems and software programs including: database management, 
word processing, spreadsheet, and presentation applications. 

 
EDUCATION & EXPERIENCE: 
 
 Completion of a professional accounting designation - Chartered Accounting (CA), Chartered 

Professional Accountant (CPA), Certified General Accountant (CGA) or Certified Management 
Accountant (CMA) - with a minimum of 5 years’ experience at the executive level in leading a 
financial management function, preferably a health or broader public sector environment; 
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 Demonstrated experience working within a complex funding framework, (e.g., grants and flexible 
multi-institution funding arrangements), ideally within a public sector setting for a part of your 
career. 

  
Interested? 

Please submit a covering letter and CV to the attention of: David Wexler, Vector Institute at: 
david.wexler@vectorinstitute.ai  

We thank all applicants for considering this opportunity and will be in touch with those whose 
qualifications most closely match with the qualities being sought for this role. 


