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PRODUCER, ANIMATION AND INTERACTIVE STUDIO 
 
POSITION NUMBER: 00021281 
POSITION STATUS: Temporary 1 year, Full-Time 
DIVISION: Creation and Innovation 
DEPARTMENT: Animation and Interactive Studio 
SALARY RANGE: 11 – $90,467 to $116,813 
UNION CATEGORY: SGCT 
LOCATION: Vancouver 
 
Are you passionate about great storytelling, about exploring the issues that matter, about 
pushing the boundaries in new audiovisual experiences? So are we. As Canada’s public 
producer and distributor, the National Film Board has been telling the country’s stories and 
pioneering breakthroughs in virtually every field of audiovisual content since 1939. But to do 
this, we need a team that truly reflects the richness and diversity of Canada. If you’d like to be 
a part of this team—and part of the NFB’s incredible legacy—we’d love to hear from you. 
 
SUMMARY OF DUTIES 
Under the general supervision of the Executive Producer, the Producer develops and 
produces  animated or digital projects in accordance with Studio priorities; cultivates 
relationships with accomplished and emerging talent; manages all creative, administrative and 
technical stages of production and post-production for a portfolio of projects; builds 
relationships with industry and cultural partners and seeks other funding sources, as required; 
negotiates and prepares all agreements and documents required for project deliveries, in 
collaboration with the Business Affairs team; collaborates as required with Marketing and 
Distribution on launch/outreach strategies and activities; manages special projects as 
required. 
 

MAJOR RESPONSIBILITIES 

• Initiates the development of new projects. 

• Researches subject areas with interesting potential. 

• Evaluates the content, form, style, ethics, social relevance and potential impact of project 
ideas and proposals.   

• Manages all creative, administrative and technical stages of production and post-
production, including but not limited to researching, scripting, identifying creative teams, 
negotiating fees and contracts for freelance production staff, budget preparation, 
scheduling, shooting and artwork creation, editing, music composition, sound design and 
editing, online, mixing, technical quality (picture, sound) approvals, and internal 
communication and collaboration with Technical Services, Marketing, Distribution and 
Legal Affairs.   

• Manages the production of language versions. 

• Approves closed-captioning files and previews credits for Executive Producer approval.  

• Develops and closely monitors, in close collaboration with the Studio Administrator, 
production budgets and schedules (pre-production, production and post-production).  

• Flags for the Studio Administrator any potential shifts in production schedules that could 
impact fiscal year spending.  

• Controls the production expenses of projects; brings all proposed budget revisions to the 
attention of the Executive Producer. 

• Regularly consults with the Studio Administrator to ensure that NFB regulations, 
procedures and the provisions of contract agreements and collective agreements are 
observed. 

• Negotiates and oversees the preparation of all relevant legal documents and agreements 
in collaboration with the Legal and Business Affairs department.  

• Manages rights clearances for own productions in collaboration with the Distribution team.  

• Collaborates with key creators and Marketing, Festivals and Distribution colleagues in the 
development of marketing strategies, as required. 

• Responsible for seeking production financing from outside funding sources when needed.  

• Responsible for collaborating with co-production partners in creating financing strategies 
and seeking production financing when needed. 



 

  
   

• Hires and supervises freelance production staff and ensures that the provisions of NFB 
agreements/regulations and collective agreements are observed, including employment 
equity policies. 

• Collaborates in performance appraisals of NFB staff assigned to own productions. 

• Oversees special projects, as assigned. 

• Participates as required in relevant forums, seminars, conferences and festivals. 

• Keeps abreast of industry trends and best practices (international, national and provincial). 

• Contributes to the overall development of NFB and English Program priorities/objectives. 
 
REQUIRED QUALIFICATIONS 

• University degree in related discipline; 

• Minimum of seven (7) years of relevant experience in the production industry, or an 
equivalent combination of education and experience; 

• Excellent knowledge of the creative, technical and administrative production processes for 
animation;  

• Excellent knowledge of script and storyboard development, pre-production, artwork 
creation and post-production; experience in preparing, managing and controlling budgets 
and production schedules and in hiring creative, technical and administrative staff; 

• Ability to analyze a project, proposal or script and assess its scope, costs, artistic, social 
and cultural aspects and distribution potential; good knowledge of the Canadian and 
international media industries and strong relationships within the production community; 

• Demonstrated aptitude for analyzing complex social, artistic, cultural, economic and 
political questions and stimulating discussion among creators around these issues; 

• Strong knowledge of funding programs and financing structures for  animation and other 
media within Canada; 

• Excellent understanding of project and budget management; 

• Proven communication and negotiation skills; 

• Strong ability to take initiative, be pro-active and work independently; 

• Fluent in English, both orally and in writing.  
 
PERSONAL QUALITIES 
Recognized in the field for competencies and personal qualities such as aesthetic sensibility, 
capacity for critical thinking, creativity, good judgment and leadership, and known for having 
worked with outstanding creators on high-quality projects. 

 
Under the Policy on COVID-19 Vaccination, new employees are required to be fully vaccinated 
as a condition of employment, unless accommodated due to certified medical contraindications, 
religion or other prohibited grounds under the Canadian Human Rights Act. 
 
Interested candidates with the above qualifications are invited to apply in writing, including a 
copy of their résumé, to cv@nfb-onf.gc.ca by JUNE 8, 2022, citing competition number: 
JR-00021281. 
 
 
The NFB is committed to building a skilled, diverse workforce that’s reflective of Canadian 
society. It promotes initiatives such as employment equity and encourages candidates to 
voluntarily indicate in their cover letter if they are a woman, a member of a First Nations group, 
Inuk, Métis, a person with a disability, or a member of a visible-minority group. 
 
The NFB is also committed to developing inclusive, barrier-free selection processes and work 
environments. Feel free to advise us of any accommodation needs. 
 
Please note that only applicants selected for an interview will be contacted. 
 
 

https://canada-preview.adobecqms.net/en/national-film-board/corporate/publications/general-publications/policy-covid-19-vaccination.html
mailto:cv@nfb-onf.gc.ca

