
Enrollment Contract & Payment Method

1. Log in to the Finalsite Enrollment Parent Portal.

2. Click on the “Continue Enrollment Process” button or “View Checklist” link to access the
contract on your checklist.

3. Click on the “Complete Form” button to open the contract.

4. Read through “Student Information & Primary Household Information” to ensure the
information is correct.

a. Click “Yes” or “No”.
*Please note that Name and Relationship information are not editable. Please contact
admissions@brocktonschool.com if you require to update these fields.

https://brocktonschool.schooladmin.ca/users/sign_in
mailto:admissions@brocktonschool.com


5. Click on ‘Next’ to continue.

6. Review the contract and tuition information

7. Select your Payment Plan Option:

a. Option: Payment in Full Immediately

b. Option: Payment Plan
i. 8 equal monthly installments from May to December.
ii. $500 annual finance fee per student for participation in the

pre-authorized bank withdrawals installment plan. This fee will be
collected immediately upon signing of the contract.
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c. Option: Payment in Full on or before May 15th

8. Proceed to read through the terms and conditions, documents and policies listed in the
contract.

9. Once you have reviewed the documents, proceed to complete the contract with your
e-signature and click on the Submit button.

10. You will be asked to confirm your submission.
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11. ‘Click’ to choose a payment method and follow directions to complete the deposit and
New Student Fee (if applicable) payment.
Please note

a. Returning Students: deposit of $3000 for domestic students* or $5000 for international students.
b. New Students: deposit and New Student Fee totaling $6000 for domestic students* or $8500 for international

students
c. *If payment plan has been selected, an additional $500 annual finance fee per domestic student will be added

to this deposit amount.

d. Option: Pre-Authorized Payment (ACH)
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i. Your information will automatically be saved in your profile for future
payments.

ii. Enroll in AutoPay - tuition and fees will automatically be deducted from
your account on the stated date.

iii. Once you have entered your name and email address, click onto the
‘Select Bank and Pay by Pre-Authorized Payment (ACH)’ button. A pop
up window will appear (see below). Provide your account details. Refer
to Pre-Authorized Payment (ACH) instructions.

e. Option: Payment by Cheque.
i. Drop off at Brockton.
ii. This payment method can take a few business days for cheques to clear.
iii. Ensure you leave enough time prior to the payment deadline.
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f. Option: Payment by Flywire/Wire Transfer.
i. Please refer to the Flywire instructions or Wire Transfer instructions for

more details.
ii. You are required to take further actions outside of the Finalsite

Enrollment parent portal.
iii. Please note this payment method can take a few business days, so

please ensure you leave enough time prior to payment deadlines for the
transfer to complete.

12. The contract is now displayed as a completed item in the checklist. If you have opted to
pay by cheque or wire transfer/flywire the deposit item will remain outstanding until
the Business Office has received the payment and transaction has cleared.
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