
BYLAW 2025-14 
 
A BYLAW OF THE COUNTY OF ST. PAUL IN THE PROVINCE OF ALBERTA TO 
REGULATE MEETING PROCEDURES.  
 
Whereas, pursuant to provisions of the Municipal Government Act 2000, Chapter M-26, 
as amended, it is deemed desirable to establish rules and provisions to regulate the 
conduct of business in meetings of the Council and Committees of Council, to control 
and maintain order in meetings for the enactment of County legislation and to provide 
for dealing with petitions, correspondence and other submissions to the Council; and 
the Committees thereof. 
 
Now Therefore, the Council of the County of St. Paul No. 19 duly assembled hereby 
enacts as follows: 
 
1. This Bylaw may be cited as “THE MEETING PROCEDURE BYLAW”. 
 
2. DEFINITIONS 
 

2.1 “Acting Reeve” is the member selected by Council to preside at any meeting 
of Council in the absence or incapacity of both the Reeve and the Deputy 
Reeve; 

 
2.2 “Agenda” is the list of items and orders of business for any meeting; 

 
2.3 “Bylaw” is a bylaw of the County; 

 
2.4 “Chairman” is the person presiding at meetings; 

 
2.5 “Chief Administrative Officer (CAO)” is the person appointed by Council 

pursuant to Section 205 of the Municipal Government Act; 
 

2.6 “Council” are the Councillors of the County of St. Paul No. 19 being elected 
pursuant to the provisions of the Local Authorities Election Act; 

 
2.7 “County” is the County of St. Paul No. 19; 

 
2.8 “Deputy Reeve” is the member who is appointed pursuant to Section 152(1) 

of the Municipal Government Act to act as Reeve in the absence or 
incapacity of the Reeve; 

 
2.9 “Member” is a member of Council; or Committee thereof; 
 
2.10 “New Business/Notice of Motion” is that period set aside prior to 

adjournment when specific questions and/or concerns may be raised by 
members; 

 
2.11 “Nomination Procedures” shall be the procedures adopted by Council from 

time to time; 
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2.12 “Organizational Meeting” is a meeting of Council held in accordance with 
Section 192 of the Municipal Government Act. S.A. 2000, c. M-16.1. 

 
2.13 “Point of Information” is a request directed through the Chair to another 

member or to staff, for information relevant to the business at hand, but not 
related to a Point of Procedure; 

 
2.14 “Point of Order” is the raising of a question by a member to call attention to 

any departure from the Meeting Procedure Bylaw; 
 

2.15 “Point of Procedure” is a question directed to the Chair to obtain information 
on a matter of parliamentary law or the rules of the County bearing on the 
business at hand in order to assist a member to make an appropriate 
motion, raise a point of order or understand the parliamentary situation or 
the effect of a motion; 

 
2.16 “Public Hearing” is a meeting of Council convened to hear matters pursuant 

to a public hearing as required by Section 216.4 of the Municipal 
Government Act, another Act, or any other matter at the direction of Council. 

 
2.17 “Question of Privilege” refers to all matters affecting the rights and 

immunities of the Council collectively or the position and conduct of 
members in their representative character as elected representative; and 
would be identified by the member raising and being recognized by the 
chair; 

 
2.18 “Quorum” is a majority of those members elected and serving on Council; 
 
2.19 “Recorded Vote” is the calling by a member, prior to the vote on a motion, 

for a record to be kept of the members voting for and against a motion as 
per section 185(1) of the Municipal Government Act. 

 
2.20 “Reeve” is the Chief Executive Officer of the County, and as such is Head of 

Council elected in accordance with Bylaw No. 1530 the Reeve at Large 
Bylaw and will carry out the duties as set out in the Municipal Government 
Act Section 154(1).  

 
3. DRESS CODE 
 

3.1 For Council Meetings and Annual Meetings, Council members will be 
dressed in business attire (ie: shirt and tie). 

 
3.2 All head gear and hats will be removed when a meeting is in order, 

excluding head gear required for religious purposes. 
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4. APPLICATION  
 

4.1 This bylaw shall govern the proceedings of Council and Committees thereof. 
 

4.2 When any matter relating to the meeting proceedings is not addressed in 
this bylaw, reference shall be made to Robert’s Rules of Order which rule(s) 
if applicable shall apply. 

 
4.3 In the event of conflict between the provisions of this bylaw and Robert’s 

Rules of Order, the provision of this bylaw shall apply. 
 

4.4 In the absence of any statutory obligation, any provision of this bylaw may be 
altered or suspended by resolution of council, provided two-thirds (2/3) of all 
the members of council vote in favor thereof, to deal with a matter under 
consideration.  

 
4.5 Notwithstanding the above, and in the absence of any statutory obligation, 

any provision of this bylaw may be waived by resolution of Council, provided 
two-thirds (2/3) of all the members of Council vote in favor thereof, to deal 
with a matter under consideration. 

 
  
 

5. QUORUM 
 
5.1 As soon as there is a quorum of members after the hour fixed for the 

meeting, the Chairman shall take the Chair and call the members to order. 
 

5.2 Unless a quorum is present within thirty (30) minutes after the time 
appointed for the meeting, the meeting may, at the discretion of the 
Chairman, stand adjourned until the next regular meeting date or until a 
special meeting is called to deal with the matters intended to be dealt with at 
the adjourned meeting. The CAO shall record the names of the members 
present at the expiration of the thirty (30) minute time limit and such record 
shall be appended to the next Agenda. 

 
 5.3 In the event that Quorum is lost after the meeting is called to order, the 

meeting shall be suspended until Quorum is obtained.  If Quorum is not 
obtained within 30 minutes, the meeting shall stand adjourned. 

 
6. MEETINGS OF COUNCIL  

 
During a Provincial State of Emergency, a Provincial State of Public Health 
Emergency, or any other Federal or Provincial State of Emergency declared that 
impacts the health, safety or well being of residents, or a State of Local Emergency 
declared by Council; Council may by resolution cancel all future regularly scheduled 
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council meetings until such State of Emergency has been lifted.  During this time if 
urgent Council decisions must be made and if it is possible to safely hold a Council 
meeting and meet all legislative requirements a special meeting shall be called.  

 
Nothing in the foregoing shall be interpreted to limit Council’s authority to by 
resolution cancel a scheduled council meeting if, in the opinion of Council, it is 
necessary or desirable to do so, provide that all applicable legislative requirements 
are met. 
 

7. REGULAR MEETINGS 
 

7.1 The regular meetings of Council may be established by resolution at the 
Annual Organizational Meeting in accordance with section 193 of the 
Municipal Government Act.   

 
7.2 If Council changes the date, time or place or a regularly scheduled meeting, 

the municipality must give at least 24 hours’ notice of the change: 
 
 7.2.1 to any Councillor not present at the meeting at which the change was 

made, and  
 
 7.2.2 to the public.    

 
8. SPECIAL MEETINGS  

 
8.1 Special Council meetings may be called in accordance with Section 194 of 

the Municipal Government Act. 
 

8.2 Written notification of a special meeting stating the time and place at which it 
is to be held and stating in general terms the nature of the business to be 
transacted thereat, shall be provided to the members at least 24 hours in 
advance of the meeting.   

 
8.3 The Reeve may call a special meeting of Council with less than 24 hours’ 

notice to each Councillor, and without notice to the public, if at least two-
thirds (2/3) of the whole Council agrees in writing before the beginning of the 
meeting. 

 
8.4 Where a special meeting is requested by a majority of Council, the Reeve 

shall call such meeting within fourteen (14) days of the date on which the 
request in writing was delivered to the Reeve or within fourteen (14) days of 
the date on which the request was made pursuant to the Municipal 
Government Act. 

 
8.5 No business other than that stated in the notice calling the special Council 

meeting may be transacted at the meeting unless all members of Council 
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are present at the meeting and unanimously agree to deal with additional 
business.  

 
9. ORGANIZATIONAL MEETING  

 
9.1 An Organizational Meeting of Council shall be held annually, pursuant 

Section 192 of the  Municipal Government Act. 
 

9.2 The Chief Administrative Officer shall fix the time, date, and place of the 
Organizational Meeting. 

 
9.3 The agenda for the Organizational Meeting shall be restricted to: 

 
9.3.1 review of Procedural Bylaw (Election Year) 
 
9.3.2 remuneration review  
 
9.3.3 election of the Deputy Reeve; 

 
9.3.4 the establishment of the regular meeting dates for Council and its 

standing committees; 
 

9.3.5 establishment of membership on committees, boards, commissions, etc. 
 

9.3.6 any such other business as is required by the Municipal 
Government Act. 

 
9.4 A Reeve, in addition to performing the duties of a councillor, must 
 
 (a) preside when in attendance at a Council Meeting unless a bylaw 

provides that another Councillor or other person is to preside, and 
 
 (b) perform any other duty imposed on a chief elected official by this or any 

other enactment or bylaw.   
 
9.5 The Reeve may be a member of a board, commission, subdivision authority 

or development authority only if appointed by their personal name.    
 
10. NOMINATION AND ELECTION PROCEDURES 
 

Nomination and election for the position of Deputy Reeve, and/or committee 
membership, if required, shall be conducted in accordance with the following 
procedure: 
 
10.1 All nominations and/or appointments shall be conducted under the direction 

of the Reeve. Seconders to nominations are not required. 
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10.2 Nominations shall be called for three times and nominations may be closed 

after the third call or by a “carried” motion that nominations cease. 
 
10.3 For the election of Deputy Reeve and all other positions filled through the 

nomination and election procedure, the CAO shall conduct the balloting 
process and the name of the successful nominees will be delivered to the 
Reeve without reference to the number of ballots cast.  The Reeve shall 
make the formal announcements. 

 
10.4 Council may exercise the option for appointment of members to 

Committees, Boards, Commissions, etc. by nominations and election; or by 
resolution of Council. 

 
10.5 In the event that a tie vote occurs, the candidates involved in the tie vote 

may be given the opportunity to make a brief presentation.  Then a second 
ballot will be taken for only those nominees involved in the tie vote. 

 
10.6 If a further tie vote occurs, the process outlined in Section 99 of the Local 

Authorities Election Act shall be used to decide the successful candidate. 
 

“Equality of Votes” - If it appears on the calculation of the votes that 2 or 
more candidates for any office have an equal number of votes, the returning 
officer shall write the names of those candidates separately on blank sheets 
of paper of equal size and of the same color and texture, and after folding 
them in a uniform manner and so that the names are concealed, deposit 
them in a receptacle and direct some person to withdraw one of the sheets.  
The returning officer shall declare the candidate whose name appears on 
the withdrawn sheet to have one more vote than the other candidate. 

 
11. REGULAR COUNCIL MEETINGS 
 

11.1 The Agenda shall be prepared at least 72 hours in advance by the CAO, will 
be delivered electronically to Council and will be posted on the County 
website. The agenda may be reviewed with the Reeve or their designate 
prior to the meeting. 

 
11.2 The CAO shall have prepared for the use of members, an Agenda listing the 

following Order of Business for the first Regular Council Meeting of the 
month: 

 
1 Called to Order 
2 Approval of Minutes  
3 Bank Reconciliation 
4 Additions to Agenda and Acceptance of Agenda 
5 Closed Session  
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6 Business Arising from the Minutes 
7 Delegations 
8 New Business 
9 Correspondence 
10 Reports 
 - CAO Report 
 - Councillor Reports  
11 Upcoming Meetings 
12 Financial 
13 Adjournment 
 

 
11.3 The CAO shall have prepared for the use of members, an Agenda for the 

second Regular Council Meeting of the month listing the following Order of 
Business: 

 
1 Called to Order 
2 Minutes Approval 
3 Additions to Agenda and Acceptance of Agenda 
4 Closed Session  
5 Business Arising 
6 Delegation  
7 Reports 
  Director of Public Works 
  Director of Community Services 
  Regional Director of FCSS  
8 New Business 
9 Adjournment 
 

11.4 Councilors may attend Meetings virtually through electronic means, as per 
Section 199(2) of the Municipal Government Act.   

 
All Regular Council Meetings, regardless of whether they are conducted in 
person or virtually, will be livestreamed. Recordings of these meetings will be 
made available to the public following adjournment by 5:00 p.m. on the same 
day and will remain accessible for a period of 72 hours.   

 
12. CLOSED SESSIONS 
 

Council may close all or part of the Meetings to the public if a matter to be 
discussed is within one of the exceptions to disclosure in Division 2 of the Access 
to Information Act, S.A. 2024, Ch A-1.4;  
 
12.1 When a meeting is closed to the public, the Meeting may include any person 

or persons invited to attend by Council; 
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12.2 A subdivision authority, development authority or subdivision and 

development appeal board established under Part 17 of the Municipal 
Government Act, S.A. 1994, c.M-26.1, may deliberate and make its decisions 
in a meeting closed to the public. 

 
12.3 When a Meeting is closed to the public no resolution or bylaw may be passed 

at the Meeting, except a resolution to revert to a Meeting held in the public. 
 
When Reeve and Council attend a closed session virtually, they will abide by the 
Councillor Oath of Confidentiality as it relates to virtual meetings, which states that 
they will be the only person present to hear the discussion during the closed 
session.    
 

13. MEETING THROUGH ELECTRONIC COMMUNICATIONS 
 

Council meetings or council committee meetings may be conducted by electronic 
means subject to section 199(2) of the Municipal Government Act. 
 

14. CHAIRMAN 
 

14.1 The Chairman shall preside over the conduct of the meeting, including the 
preservation of good order and decorum, ruling on points of order and 
deciding all questions relating to the orderly procedure of the meeting, 
subject to an appeal by any member from any ruling of the Chair. 

 
14.2 The Chairman shall make reasonable efforts, including the calling of a 

recess, to ensure all Councillors in attendance at a meeting are present 
while a vote is being taken, subject to an appeal by any Councillor from any 
ruling of the Chair. 

 
14.3 In the absence or inability of the Reeve and Deputy Reeve to act, Council 

shall appoint any other member as Acting Reeve, as provided pursuant to 
section 152(3) of the Municipal Government Act. 

 
15. MEMBER DEBATING 
 

15.1 A member wishing to speak on a matter before the meeting should indicate 
their intentions by raising a hand and being recognized by the Chair and 
should not speak more than once until every member has had the 
opportunity to speak except; 

 
15.1.1 in the explanation of a material part of the speech which may have 

been misunderstood; or 
 
15.1.2 in reply, to close debate, after everyone else wishing to speak has 

spoken, provided that the member presented the motion to the 
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meeting. 

 
15.2 Supplementary questions or a series of questions relating to the matter 

before the meeting may be raised by the member, but each such question 
requires the consent of the Chair. 

 
15.3 Through the Chairman, a member may ask: 

 
15.3.1 for an explanation of any part of the previous speaker’s remarks 

and/or 
 
15.3.2 questions to obtain information relating to the minutes presented to 

the meeting, or to any clause contained therein, at the 
commencement of the debate on the minute or clause. 

 
15.4 All questions or debate must be directed through the Chair. 

 
16. PROHIBITIONS 
 

16.1 A member shall not: 
 

16.1.1 use offensive words or unparliamentarily language in the meeting; 
 
16.1.2 disobey the rules of the meeting or decision of the Chairman or of 

members on questions of order or practice, or upon the 
interpretation of the rules of the meeting; 

 
16.1.3 leave their seat or make any noise or disturbances while a vote is 

being taken and the result is declared; 
 
16.1.4 leave their seat or make any noise or disturbances while a 

delegation is present unless excused by the Chair; 
 
16.1.5 enter the meeting room and take their seat while a vote is being 

taken; 
 
16.1.6 interrupt a member while speaking; 
 
16.1.7 pass between a member who is speaking and the Chair. 

 
16.2 A member who persists in a breach of the foregoing section, after having 

been called to order by the Chairman, may at the discretion of the Chair, be 
ordered to leave their seat for the duration of the meeting. 

 
16.3 At the discretion of the Chair, the member may resume their seat following 

an apology. 
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16.4 A member who wishes to leave the meeting prior to adjournment shall so 
advise the Chairman and the time of departure shall be noted in the 
minutes.   

 
 
17. MOTIONS 
 

17.1 When a motion is before the meeting and the mover wishes to withdraw or 
modify it, or substitute a different one in its place, and if no one objects, the 
Chairman may grant permission.  However, if any objection is made, it is 
necessary to obtain leave by motion to withdraw and this motion cannot be 
debated or amended.  Once a motion is withdrawn, the effect is the same as 
if it had never been made. 

 
17.2 Any member may require the motion under discussion to be read at any 

time during the debate, except when a member is speaking. 
 

17.3 The mover of the motion must be present when the vote on the motion is 
taken. 

 
17.4 When a matter is under debate, no motion shall be received other than a 

motion to: 
 

17.4.1 fix the time for adjournment, 
17.4.2 adjourn, 
17.4.3 withdraw motion, 
17.4.4 table, 
17.4.5 call the question (that the vote must now be taken) 
17.4.6 postpone to a certain time or date (only debatable for time and date) 
17.4.7 refer, 
17.4.8 amend, 
17.4.9 postpone indefinitely, 

 
which order shall be the order of precedence. 

 
17.5. A motion relating to a matter not within the jurisdiction of the Council shall 

not be in order. 
 

17.6 A motion to table may be made when a member wishes Council to decline 
to take a position on the main question.  The motion is not debatable and 
when passed, may only be resurrected by a motion to “raise from the table”. 

 
17.7 A motion to refer shall require direction as to the person or group to which it 

is being referred and is debatable. 
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17.8 A motion to postpone indefinitely must include a reason for postponement 

and is debatable. 
 
 17.9 Amendment 
 

17.9.1 Only one amendment at a time shall be presented to the main 
motion.  When the amendment has been disposed of, another may 
be introduced.  All amendments must relate to the matter being 
discussed in the main motion and should not substantially alter the 
motion so as to change the basic intent or meaning of the main 
motion. 

 
17.9.2 The amendment shall be voted upon; if any amendment is carried, 

the main motion as amended shall be put to the vote; unless a 
further amendment is proposed. 

 
17.9.3 Nothing in this section shall prevent other proposed amendments 

being read for the information of the members. 
 

17.10 Reconsideration 
 

17.10.1 A motion that has been approved for reconsideration and passes, 
automatically suspends the previous motion. 

 
17.11 Rescinding Motions 

 
17.11.1 A motion to rescind a previous motion may be accepted by the 

Chair under special circumstances and if passed by a majority vote 
of the members present, providing the previous motion has not 
been acted upon.  The previous motion referred to would be 
declared null and void. 

 
17.11.2 A motion to rescind must be recorded in the minutes. 

 
17.12 No Seconder 

 
No motion shall require a seconder. 

 
18. VOTING - QUESTION 
 

18.1 When a motion that a vote be taken (question) is presented, it shall be put to 
a vote without debate and if carried by a majority vote of the members 
present, the motion and any amendments thereto shall be submitted to a 
vote immediately, without further debate. 

 
18.2 When the Chairman having ascertained that no further information is 
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required, commences to take a vote, no member shall speak to or present 
another motion until the vote has been taken on such motion or amendment. 

 
19. VOTING – CONFLICT OF INTEREST 
 

19.1 A member who has a pecuniary interest in a matter shall follow the 
procedures set out in Section 172 of the Municipal Government Act. 

 
19.2  If the matter with respect to which the councillor has a pecuniary interest is a 

question on which, under the Municipal Government Act, the councillor as a 
taxpayer, an elector or an owner has the right to be heard by the council, 

 
19.2.1 it is not necessary for the councillor to leave the room, and, 
 
19.2.2 the councillor may exercise a right to be heard in the same manner 

as a person who is not a councilor. 
19.3 A member who believes they may have a conflict of interest shall follow the 

procedures set out in Section 172.1 of the Municipal Government Act.  
 

20. REQUIREMENT TO VOTE 
 

20.1 A member attending a meeting must vote on a matter and put to a vote at 
the meeting unless the member is required or permitted to abstain from 
voting under Section 183 or 184 of the Municipal Government Act. 

 
20.2 The Council or committee as the case must ensure that each abstention and 

the reasons for the abstention are recorded in the minutes of the meeting. 
 
20.3 Votes shall be made by the raising of hands as the Chairman calls for those 

in favor or against. 
 

21. TIE VOTE 
 

21.1 A motion shall be declared lost when it does not receive the required 
number of votes or receives an equal division of votes. 

 
22. RECORDED VOTE 

 
22.1 A request for a recorded vote must be made before the question is called. 
 
22.2 When a member requests a recorded vote, all members present, unless 

excused by resolution or prohibited by statute, shall vote by the raising of 
hands as the Chairman calls for those in favor and against.  The CAO shall 
record in the minutes the names of all members voting for or against the 
motion and the Chairman shall announce the results of the vote. 
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22.3 A member who disagrees with the announcement made of the result of a 

vote may immediately object to the declaration and the vote shall be retaken 
by the CAO. 

 
23. RECESS 
 
 23.1 The Chairman shall recess the meeting for  
 
  23.1.1 a short break or lunch break 
 
  23.1.2 to allow a Councillor to return to the Council Room before 

proceeding with the next item on the agenda, 
 

23.1.3  to a later date if the agenda has not been completed. 
 
24. ADJOURNMENT 

 
24.1 The Chair will adjourn the meeting following the completion of the agenda. 
 

25. ADJOURNMENT TIME 
 

25.1 Council shall adjourn no later than 5:00 p.m., unless a unanimous resolution 
is passed to extend the meeting for a maximum of one (1) hour. 

 
26. BYLAWS 
 

26.1 Where a Bylaw is presented at a meeting for enactment, the CAO shall 
include the number and short title of the Bylaw on the Agenda. 

 
26.2 The following shall apply to the passage of all Bylaws: 

 
 26.2.1 a Bylaw shall be introduced for first reading by a motion that it be 

read a first time specifying the number of the Bylaw. 
 
 26.2.2 after a motion for first reading of the Bylaw has been presented, 

Councillors may debate the substance of the Bylaw and propose 
and consider amendments to the Bylaw. 

 
 26.2.3 any proposed amendments shall be put to a vote if required, and if 

carried, shall be considered as having been incorporated into the 
Bylaw at first reading. 

 
 26.2.4 when all amendments have been accepted or rejected, the 

Chairman shall call for first reading of the Bylaw.  
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26.2.5 a Bylaw shall be introduced for second reading by a motion that it 

be read a second time; 
 

26.2.6 after a motion for second reading of the Bylaw has been presented, 
members may debate the substance of the Bylaw and propose and 
consider amendments to the Bylaw; 

 
26.2.7 when all amendments have been accepted or rejected, a motion for 

second reading of the Bylaw shall be placed; 
 
26.2.8 before the proposed bylaw receives third reading, Council must be 

given the opportunity to review the full text of the proposed bylaw 
and of any amendments that were passed after first or second 
reading, as per section 187(3) of the Municipal Government Act.   

 
26.3 When a Bylaw is subject to a Public Hearing, the following will apply: 

 
26.3.1 an amending bylaw proposing a change of land classification in the 

County Land Use Bylaw and which requires a Public Hearing, may 
be introduced by a motion for first reading which shall be noted 
upon without amendment; or alternatively, if not so restricted by law, 
the proposed Bylaw may be submitted to the Public Hearing prior to 
first reading; 

 
26.3.2 a member must abstain from voting on the bylaw or resolution if the 

member was absent from all of the public hearing, and the member 
may abstain from voting on the bylaw or resolution if the member 
was only present for a part of the public hearing; 

 
26.3.3 following the Public Hearing, a motion for first and/or second 

reading, whichever the case may be, may be presented and the 
members may debate the substance of the Bylaw, and propose and 
consider amendments to the Bylaw; 

 
26.3.4 a proposed amendment shall be put to a vote and if carried, shall be 

considered as having been incorporated into the Bylaw at second 
reading; 

 
26.4 The following procedure will be followed for a Public Hearing: 

 
26.4.1 The Chairman will declare the Public Hearing open. 
 
26.4.2 The Chairman will ask Administration if the Public Hearing has been 

advertised and notice has been provided to the public in accordance 
with the respective legislation. 
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a. Administration will state it has been properly advertised (carry on 

with Public Hearing) 
b. Administration will state it has not been properly advertised (a 

motion to postpone can be made) 
 
26.4.3 The Chairman will ask Administration to summarize the purpose of 

the Public Hearing 
 
26.4.4 The Chairman will state that: We will hear from anyone and 

everyone wishing to speak for or against this bylaw at this hearing. 
We will start with the reading of written submissions, followed by 
those wishing to speak against the bylaw and then those speaking in 
favour of the bylaw. 

 
26.4.5 The Chairman will ask Administration if any written submissions 

were received. 
 
26.4.6 Administration will inform the chair whether or not submissions were 

made.  If submissions were received, Administration will read all 
(against and in favour) written submissions into the record. 

 
26.4.7 The Chairman will ask if there is anyone present who wishes to 

speak against the proposed bylaw.  They will come to the front, state 
their name and address for the record, followed by their statement. 
 
i) The Public will make their statement one at a time. Council will 

ask questions solely for clarification at the end of each 
presentation. 

 
26.4.8 The Chairman will ask if there is anyone present who wishes to 

speak in favour the proposed bylaw.  They will come to the front, 
state their name and address for the record, followed by their 
statement. 

 
i) Public makes statements one at a time. Council can ask 

questions solely for clarification at the end of the presenter’s 
presentation. 

 
26.4.9 The Chairman will ask one more time for anyone wishing to speak to 

the bylaw 
 

a. If someone wishes to speak, the Chairman will ask them to the 
front and to do so. 

 
b. If no one wishes to speak, the Chairman will declare the public 

hearing closed. 
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 27.4.10 The Chairman will declare the Public Hearing closed.  

 
26.5 Three Readings 

 
26.5.1 A Bylaw shall not be given more than two readings at one meeting 

unless the members present at the meeting unanimously agree that 
the Bylaw may be presented for third reading at the same meeting 
at which it received two readings; 

 
26.5.2 When Council unanimously agrees that a Bylaw may be presented 

for third and final reading at a meeting at which it has received two 
readings, the third reading requires no greater majority of affirmative 
votes to pass the Bylaw than if it had received third reading at a 
subsequent meeting; 

 
26.5.3 A bylaw shall be passed when a majority of the members present 

vote in favor of third reading, provided that any applicable Provincial 
Statute does not require a greater majority. 

 
26.6 When a Bylaw has been given three readings, it is considered an Enactment 

of the County and is effective immediately, unless the Bylaw or an 
applicable Provincial Statute provides otherwise. 

 
26.7 After passage, a Bylaw shall be signed by the Reeve or their designate and 

by the CAO and shall be impressed with the corporate seal of the County. 
 

27. PUBLIC DELEGATIONS 
 

27.1 Presentations by the public may be arranged for a resident to bring forward 
a special request or concern.  

 
27.2 Requests from the public to attend as a delegation shall be made to the 

CAO in writing at least 7 days prior to a Regular Meeting. Requests 
received less than 7 days before a regular meeting of Council shall be 
included on the Agenda for the next regular meeting immediately following.  
Exceptions may be made at the discretion of Administration. 

 
27.3 After reviewing the request to make a presentation to Council, the CAO has 

the option to refer the request to the divisional Councillor or administration. 
 
27.4 Verbal presentations will be a maximum of thirty (30) minutes in length 

unless there is consent by the CAO prior to establishment of the Agenda or 
by Council at the regular meeting to extend the presentation.  A written copy 
of the presentation must be provided to administration and will be included 
in the agenda provided to Council prior to the meeting.   
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27.5 Debate concerning matters raised during public presentations shall take 

place at the discretion of Council. 
 
27.6 Information presented during the presentation shall relate only to the subject 

matter for which the presentation was originally requested, as specified in 
the written presentation.  

 
27.7 Any party wishing to attend Council as a delegation is restricted to one 

presentation on the same topic every six (6) months. Under exceptional 
circumstances, the Council may vary this restriction in the event that new or 
compelling information is brought to light which would warrant allowing the 
party to be present as a delegation again within the six-month period. This 
restriction shall not apply when the Council specifically, by resolution, invites 
a party to attend a Council Meeting as a delegation. 

 
27.8 Most matters can be discussed at a public meeting with Council, however 

the following items cannot: 
 

i) Matters that must be kept confidential under the Access to Information 
Act, for example, personnel matters. 

 
ii) Decisions of the Subdivision and Development Appeal Board or the 

Assessment Review Board. 
 
 27.9 Public delegation will be subject to conduct as set out in Section 17, as 

applicable. 
 

28. MEDIA 
 
 28.1 An agenda will be provided at least 72 hours in advance. 
 

28.2 Electronic devices are not permitted, unless the media discloses at the 
beginning of each meeting that they would like to use one. 

 
28.3 At any time during the meeting, when media is leaving the Council Room, 

they must take their electronic devices with them. 
 

28.4 There will be no interaction with Council, members of the gallery or staff 
during the meeting. 

 

 
 

29. MEMBERS OF THE GALLERY 
 
29.1 Members of the gallery are prohibited from using all electronic devices. 
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29.2 There will be no interaction with other members of the gallery, the media or 

Council during the meeting. 
 
29.3 Any member of Council may call a point of order if they find behavior by 

members of the gallery disruptive.  The chair has the right to ask members 
of the gallery to leave. 

 
29.4 When entering the meeting when it is already in progress, members of the 

gallery must do so in a quiet timely manner so as not to disrupt the meeting. 
 
29.5 Members of the Gallery must leave the Council Room when the meeting 

goes into closed session. 
 
 
30. This Bylaw comes into effect upon its final passing thereof. 
 
31. Bylaw 2023-08 is hereby rescinded. 
  
  
 Read a first time in Council this 12th day of November A.D. 2025. 
 
 Read a second time in Council this 25th day of November A.D. 2025. 
  
 Read a third time in Council this 25th day of November A.D. 2025. 
 
 
 
       (Original signed by Reeve G. Ockerman)                        (Original signed by CAO J. Wallsmith) 

   

________________________   ___________________________ 
Reeve       Chief Administrative Officer 

 
 

 


