
Recording Your Podcast 
 
Audacity Set Up 

1. Install Audacity and LAME 
2. Select microphone  
3. Select audio speakers 
4. Stereo (not mono) 

 
Short codes: 
Shift R continue recording 
Control X cut 
Control C copy 
Control P paste 
Control K delete  
Control Z undo 
 
Record Solo Podcast in Audacity 

1. Red button to record 
2. Pause or stop (shift R to stay on same track if stopped) 
3. Clap or pause so you can find it in editing 
4. Can add intro clip before you record or silence to beginning and then add intro clip later 
5. Edit if necessary 
6. Export as mp3 

 
Mix Podcast from Zoom using Audacity 

1. Rename 
2. Convert file in Zamzar if needed (do not need if you installed ffmepg on Audacity) 
3. Put in file (drop box) 
4. Open audacity 
5. Add clip (intro) 
6. Add recording (your recoding if needed) 
7. Add interview clip 
8. Add close if needed 
9. Edit if necessary  
10. Export as mp3 

 
Videos for beginners: 

https://youtu.be/fshLRl3GWqE 

https://youtu.be/XtAi51cN3yU 

http://www.freeaudacitytutorials.com/ 
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